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Thank you for your interest in the role of Head of Library and Information Services at the Geological 
Society of London.  

The Geological Society is the UK’s professional body for Earth sciences and aims to improve 
knowledge and understanding of the Earth, to promote Earth science education and awareness, and 
to support professional excellence in the work of Earth scientists for the public good.  

We are looking for an experienced individual with a proven track record to provide leadership to the 
Society’s internationally-recognised Library which underwent an expert-led strategic review in 2020. 
A key responsibility of the role will be to oversee the implementation of the recommendations of this 
review which will require a shift towards digital delivery of resources while emphasising the 
importance of our unique maps, heritage and science collections. 

This is an opportunity to join a nationally and internationally renowned and respected organisation. 
The role will provide a challenging and rewarding experience, working in collaboration with a team of 
committed and skilled staff and a Council of trustees.  

We look forward to hearing from you. 

Richard Hughes,  

Executive Secretary 

March 2021 
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About us 
 
The Geological Society of London is the UK’s professional body for Earth sciences and aims to improve 
knowledge and understanding of the Earth, to promote Earth science education and awareness, and to 
support professional excellence in the work of Earth scientists for the public good. Founded in 1807, it is 
the oldest national geological society in the world and is both a professional body and a learned society.  

Today, the Geological Society is a world-leading communicator of Earth science through its scholarly 
publishing, library and information services, leading-edge scientific conferences, educational activities 
and public outreach. It publishes a range of internationally recognised scientific journals and thematic 
volumes that are available online and in print to its members and to libraries worldwide 
(www.lyellcollection.org). The Society has built a reputation for providing policy-makers with impartial 
and authoritative input and advice based on sound science, including potentially contentious issues such 
as shale gas, radioactive waste, and mineral extraction (www.geolsoc.org.uk/geology-for-society).   

The Society has a membership (Fellowship) of c. 11,700, more than 2,000 of which are based outside the 
UK. Approximately 3,000 are Chartered Geologists or Chartered Scientists - professionals who have 
demonstrated a high level of technical competence in their field and a commitment to professional 
ethics. The Society is licensed by the European Federation of Geologists to award the title of European 
Geologist and works with partner bodies in the UK to maintain specialist professional registers. It also 
accredits undergraduate and MSc degree programmes, and in-house professional training schemes 
provided by employers.  

The Society is a registered charity, with an annual turnover of nearly £6 million, a balance sheet of £9 
million, and a staff of around 55 located in London and Bath. 

Our strategy 
 
In 2020 the Society undertook a review of strategic options, building on its 2017-27 strategy. Arising from 
this work the Society’s four strategic aims for the coming years are to: 
 

• Advance multidisciplinary Earth science to inform global issues, 
• Support professional development, careers and education in Earth science, 
• Be the inclusive and collaborative home for UK Earth scientists and increase our international 

orientation, and 
• Become a dynamic and responsive organisation with a strong digital identity. 

Embedded within the Society’s 2017 Strategy are our values:  
 

• We strive to be impartial, authoritative, trustworthy and transparent, 
• We promote diversity, equality, inclusion and respect for others across the geoscience 

community, 
• We promote social and environmental sustainability, responsibility and stewardship, and 
• We seek opportunities to work collaboratively, and aim to be recognised as a valued partner. 

 
 

http://www.lyellcollection.org)/
http://www.geolsoc.org.uk/geology-for-society
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Our people 
 
The Society employs c. 55 staff at its offices in London and Bath. It is governed by a 23-strong Council of 
trustees representing the wider membership.  The Council is led and chaired by the President, who is 
elected for a two-year term. Honorary Secretaries and Vice-Presidents from within the Council are 
responsible for key areas of activity. 

Volunteers play an essential role in running the Society and delivering its activities, working in 
partnership with the staff, participating in committees and working groups, convening conferences, 
editing publications and taking part in communication and outreach work. 

The Senior Leadership Team consists of the Executive Secretary and three Directors: 
 
• Executive Secretary – responsible for delivery of the strategy and for the leadership and 

management of staff at Burlington House in London and at the Publishing House in Bath, 
• Director of Finance & Operations– responsible for finance, membership, facilities, health and safety, 

information systems and human resources functions, 
• Director of Science & Communications – responsible for science, policy, education, external 

communication, and conferences/events, and 
• Director of Publishing – responsible for the Society’s scientific publishing operations based in Bath, 

and library and information services based in London. 
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Role profile 
 
Role:   Head of Library and Information Services 

Salary:   c. £45,000 commensurate with experience  

Direct reports: Archivist/Records Manager 

 Map Librarian and Systems Librarian 

 User Services Librarian 

Contract: Permanent, full time – flexible requests can be considered to 0.8 FTE.   

Location: The Geological Society’s offices are at Burlington House, Piccadilly, London. In 

line with Government guidance on Covid-19, the role is likely to be hybrid in the 

first instance between the office and home. Please be aware that the Society’s 

future at Burlington House is uncertain and re-location may be necessary in the 

next 3-5 years. 

 

Purpose of the role 
 
The Head of Library and Information Services manages the Geological Society’s day-to-day service 
provision and develops it in line with the Society’s key strategic objectives and business plans. They lead 
a professional team of staff and will be responsible for driving change, through the implementation of 
the recommendations of the 2020 Library Review (here: https://www.geolsoc.org.uk/Library-and-
Information-Services/review), to ensure services are in line with information provision trends and the 
needs of current and future users. They are an important member of the Society’s Wider Management 
group and actively seek to collaborate and integrate activities across the Society. 
 
 
Responsibilities 
 
1. Strategic development of the Society’s Library and Information Services provision 

a. Oversee development and implementation of strategy, policy and planning to deliver high 
quality, effective and efficient library services. In particular, develop a feasible and time-
limited implementation plan for the Council-approved recommendations of the 2020 Library 
Review report (here: https://www.geolsoc.org.uk/Library-and-Information-Services/review).   

b. Embed and encourage a culture of continuous improvement and effective change 
management to develop services that are visible, accessible, relevant and responsive to 
future needs.  

c. Liaise with other librarians and contacts within the library services sector to keep abreast of 
industry developments, innovation and best practice, and integrate learnings to the Society’s 
provision.  
 
 
 

https://www.geolsoc.org.uk/Library-and-Information-Services/review
https://www.geolsoc.org.uk/Library-and-Information-Services/review
https://www.geolsoc.org.uk/Library-and-Information-Services/review
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2. Management and delivery of the Society’s Library and Information Services provision 
a. Manage the activities of the Library and Information Services staff, ensure the team have 

clear objectives and review performance in line with Society policies.  
b. Ensure that the skills, competencies and knowledge of staff are utilised and developed to 

support service priorities to best effect. 
c. Act as Secretary to the Library Users Group (LUG), contribute to Publications and Information 

Committee (PIC) meetings and, when required, other Society committees. 
d. Develop, maintain and analyse appropriate performance indicators, statistics and 

benchmarks to inform acquisitions policies and services, and implement improvements 
where required.  

e. Oversee business management practices and update processes to ensure efficiency.   
f. Ensure practices in all library spaces are in accordance with Safety, Health and Environment 

requirements. 
g. Contribute to the wider management of the Society and actively seek to integrate the Library 

with other activities. 
 

3. Financial management 
a. Contribute to the annual budgeting process and manage library income and expenditure. 
b. Proactively ensure best value-for-money spend of library budget, maximising impact, 

effectiveness and usage of available funds.  
c. Maximise income from external sources and ensure library charges cover costs. 

 
4. Management of collections, archives and information services 

a. Take responsibility for the acquisition of primarily digital journals, books, maps and 
databases in line with priorities, and ensure effective display, storage and preservation of all 
collections. Ensure all new acquisitions are catalogued.  

b. Continue and improve measures to maximise the visibility and usage of Society collections 
online, and onsite where effective. 

c. Supervise the operation of OpenAthens online authentication and access for Fellows, taking 
steps to maximise take-up by Fellows, and review alternative systems for remote access as 
appropriate. 

d. Continually review free and exchange material to ensure relevance and value to service 
users. 

e. Actively manage disposals of appropriate materials via sales, auction and specialist resellers 
to generate revenues for the Society.  

f. Work with the Archivist to ensure that special collections, historical and modern records are 
adequately maintained in line with stated Society objectives.  

g. Ensure all materials in collections are used in accordance with relevant copyright and 
intellectual property requirements.  

h. Explore, propose and, where approved, implement collaborative projects with partners such 
as digitisation that increase the visibility of collections. 

i. Continually review the Library Management System (Heritage) and recommend upgrades or 
replacement as appropriate. 
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j. Take a hands-on approach to day-to-day activities; supporting the team in routine tasks and 
covering absences.  

 
Person specification 
 
The successful candidate will need to be able to demonstrate a proven, successful track record in library 
management and service provision, and must be able to show the following qualities and experience: 
 
Qualifications and experience 
 

Essential  Desirable  
• Experience in an academic, corporate or 

learned society library or information services 
environment 

• Understanding of key issues and strategic 
trends in library and information services, and 
ability to apply such knowledge in the 
Geological Society context 

• Undergraduate or post-graduate level 
qualification in librarianship, information 
science or other related discipline 

• Experience in planning and implementation of 
large projects  

• A track record of successfully implementing 
and leading change  

• Inclusive and highly collaborative 
management of staff, and a commitment to 
motivating and developing skilled 
professional staff 

• Demonstrable experience in: 
o Collections development and 

management  
o The procurement and delivery of 

digital information sources 
o Managing budgets, making 

efficiencies and streamlining 
processes and practices  

• Excellent written and oral communication 
skills 

• High level of IT literacy  

• Experience of working for a learned or 
professional society (or other charitable 
organisation with trustees, committees and 
volunteers) 

• Relevant post-graduate qualification 
• Chartered membership of CILIP or equivalent  
• Experience in delivery and cataloguing of 

print resources 
• Ability to work with qualitative and 

quantitative data to inform the 
understanding and improvement of Library 
services 

 
Personal Qualities 
 
• Excellent interpersonal skills, and a commitment to collaborative working across the Society 
• Self-motivated, proactive, and a confident self-starter 
• A commitment to personal, and team, development and learning 
• Ability to work under pressure and to deadlines, prioritising work accordingly 
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• Positivity and enthusiasm
• Commitment to diversity, equality and inclusion, reflecting the Society’s obligations as an equal

opportunities employer

How to apply 

To apply for this position, please forward a copy of your CV together with a cover letter to 
recruitment@geolsoc.org.uk. Please ensure that your cover letter fully addresses the appointment 
criteria in the person specification. 

Due to the current pandemic first round interviews will take place remotely, and final round interviews 
will take place at our premises in Burlington House, Piccadilly, London. Please let us know if you will 
require any special provisions to be made should you be called for an interview. 

As part of our inclusive recruitment initiative we have introduced the concept of blind recruiting in order 
to evaluate applicants solely on their skills and experience. With this in mind, we encourage you to: 

Anonymise your application by stating only your initials in your CV and cover letter. 

State your initials only in the subject line when sending your application.  

Ensure that you have included your contact number, as well as dates when you will not be available or 
might have difficulty with the indicative timetable. 

All applicants must have the right to work in the UK and adhere to the temporary Covid-19 measures in 
place to check your right to work. 

The Society is an equal opportunities employer. The post-holder will be expected to adhere to and 
support the Society’s commitment to diversity, equality and inclusion. 

RECRUITMENT TIMETABLE 

Closing date for applications: 

  Interviews: 

Job starts: 

Sunday 11th April 2021 

Mid-April – early May 2021 

The position is currently vacant and we hope 
to fill the role as early as possible following    
the final round interview. 

   These dates may be subject to change. 

If you have any queries on any aspect of the appointment process please contact Farhana Begum, 
Farhana.begum@geolsoc.org.uk. If you require further information or would like to discuss the role, 
please contact the Director of Publishing Maggie.Simmons@geolsoc.org.uk. 

mailto:recruitment@geolsoc.org.uk
mailto:Farhana.begum@geolsoc.org.uk
mailto:Maggie.Simmons@geolsoc.org.uk
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